RFA PACKAGE CHECKLIST
PE RFA PACKAGES
□LAPM Exhibit 3-A: RFA to proceed with PE

□LAPM Exhibit 3-E: RFA to proceed Data Sheets

□LAPM Exhibit 3-L: Project Prefix Checklist

□LAPM Exhibit 3-O: Finance Letter

□LAPM Exhibit 4-A: Local Agency Agreement Checklist

□LAPM Exhibit 7-B: Field Review Form 
□FTIP/FSTIP Page showing programmed funds

Exceptions – For specific type of projects:
♦CMAQ Projects -- copy of Emissions Benefit Calculation (Emission Reduction)

♦ITS Projects – LAPM Exhibit 7-I: Systems Engineering Review Form (SERF)

♦BRIDGE Projects – LAPM Exhibit 7-C: Roadway Data

R/W RFA PACKAGES
□LAPM Exhibit 3-B: RFA to proceed with R/W

□LAPM Exhibit 3-E: RFA to proceed Data Sheets

□LAPM Exhibit 3-O: Finance Letter

□LAPM Exhibit 7-B: Field Review Form 
□LAPM Exhibit 4-A: Local Agency Agreement Checklist

□Copy of NEPA document

□Copy of FTIP showing programmed funds

CONSTRUCTION RFA PACKAGES
□LAPM Exhibit 3-D: RFA to proceed with Construction

□LAPM Exhibit 3-E: RFA to proceed Data Sheets

□LAPM Exhibit 3-O: Finance Letter

□LAPM Exhibit 7-B: Field Review Form 
□LAPM Exhibit 13-A (No R/W Certification) OR 13-B (R/W Certification)

□LAPM Exhibit 12-C: PS&E Certification

□LAPM Exhibit 12-D: PS&E Checklist

□Copy of PS&E package

□LAPM Exhibit 15-A: Local Agency Construction Contract Administration Checklist

□LAPM Exhibit 4-A: Local Agency Agreement Checklist

□Copy of NEPA document

□Copy of FTIP sheet, (Lump Sum Project include backup list)

Exceptions – For specific type of projects:
♦ Non-construction projects (rideshare or vehicle purchase project) - a work-plan is needed in lieu of PS&E package

♦ CMAQ Projects - Provide a copy of Emissions Reduction Calculation Sheet

♦ Projects on SHS - Provide a copy of Executed Cooperative Agreement or Encroachment Permits (if required)

BRIDGE PROJECTS
Application for Bridge Projects:
□LAPG Exhibit 6-A: HBP Application/Scope definition form

□LAPG Exhibit 6-B: Special cost approval checklist

Change of Scope, Cost, or Schedule:
□LAPG Exhibit 6-D: Change of Scope/Cost/Schedule Request

□LAPG Exhibit 6-B: Special cost approval checklist

AWARD PACKAGES
□LAPM Exhibit 15-L: Local Agency Contract Administration Checklist

□LAPM Exhibit 15-M: Final Detail Estimate

□LAPM Exhibit 15-O: Finance Letter

□LAPM Exhibit 15-B: Residents Engineer’s Construction Administration Checklist

□LAPM Exhibit 15-G: Local Agency Bidder-DBE Information

□List of Bidder

FEDERAL REPORT OF EXPENDITURE PACKAGES
□LAPM Exhibit 17-A: Federal Report of Expenditures Cover Letter and Checklist

□LAPM Exhibit 17-C: Local Agency Final Inspection Form

□LAPM Exhibit 17-D: Final Invoice

□LAPM Exhibit 15-M: Final Detail Estimate

□LAPM Exhibit 17-E: Change Order Summary

*Include Statement of the liquidated damages and/or contractor claims, if there is any.

□LAPM Exhibit 17-F: Final Report Utilization of Disadvantaged Business Enterprises (DBE).

□LAPM Exhibit 17-G: Materials Certification

□LAPM Exhibit 17-O: DBE Certification of Status Change

REQUEST FOR ADDITIONAL FEDERAL FUNDS
□Justification Letter with a detailed explanation why additional funding is being requested

□LAPM Exhibit 15-O: Revised Finance Letter

□LAPM Exhibit 15-M: Revised Detail Estimate

□LAPM Exhibit 17-E: Change Order Summary

□LAPM Exhibit 7-B: Updated Field Review Form

□Concurrence Letter from MPO/RTPA stating the changes will not affect their MPO/RTPA’s financial constraint
TRANSFER OF FEDERAL FUNDS TO THE FTA PACKAGE
□LAPM Exhibit 3-J: Request for transfer of Federal Funds to FTA

□LAPM Exhibit 3-O: Finance Letter

□Grant Application with pending Grant Number

□Caltrans Notification Letter (Sections 5311 & 5310 only)

□FTIP/FSTIP page showing programmed funds 
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